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Adding and

Tagging Learning Assets allow audiences to view and search the catalogue under a particular ‘Stream’
and/or ‘Disciplines’ via Browse Learning. Content Administrators can attach a department tag and/or
learning discipline as required. Tags can be edited by the Content Administrator. Your department tag
must be on the catalogue item for it to appear in ‘Browse Learning’, ie Ethical Decision Making online

removing tags

requires DCCSDS & DATSIMA tags are assigned for the course to appear in ‘Browse Learning’.
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Actions -

Catalogue Item: TEST-Janison training-Fox ‘

Edit Learning Event

Alogue [tem

¥ Tasks B notes & Attachments W Tags (3) Editin Wizard

Click ‘Actions’ and select ‘Edit in Wizard’ from
the menu.

& Enrolled Users (0): Mot Attempted (0), Incomplete (0), Completed (D).

Name TEST-Janison training-Fox
Identifier testjanison-training-fox-20141023
Author Fox

Approx Duration (minutes) 120

v What tags would describe this Learning Event?
Tags are broad terms that describe the topic of the Leamning item. Think of them as topics or category titles.

Description Tags | DCCSDS || Disability Services || mentoring |
mentar Scroll down to the ‘What tags would describe
this Learning Event?’. Click in the search box
Coaching and Mentoring - Disciplines and enter word, click the tag you wish to add.
mentor
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Removing a tag

Edit Learning

o—o 5| 4

Learning Type Description Details Review/Publish
+ What tags would describe this Learning Event? If you are not already at this screen follow
Tags are broad terms that describe the topic of the Leamning item. Think of them as topics or category titles. steps 1to 4.

Scroll down to the ‘What tags would describe
this Learning Event?’. Click in the

Description Tags DCCSDS Disability Services mentoring n ‘Descriptions Tag’' box and click the
‘Backspace’ key on your keyboard.
€«

NOTE: You must remove tags in reverse
order, ie to remove Disability Services,
mentoring must be removed first. Mentoring
will need to be re-added if still required.

*» Who is the Manager for this Learning Event
Primary Contact Summary

» Advanced Details
Advanced Details Summary

Click ‘Next” and follow the Wizard prompts

until you get to step 4 to save the changes.
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