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’ Menu Manage Learning- Manage Catalogue
Queensland H
Government | |Lea|’n Department DCCSDS, DATSIP, DPC, NPSR, EHP
B Manage Learning
! w 2 Catah)gue Manager i] Manage Learning From the menu button ‘E7 select
Manage Sessions iLearn Suppor ‘Manage Learning‘.
Enrolments
Assign Leaming -l.
My Account
Add Leaming Wizard Search for Catalogue Items E W Calendar
vly
Manage Learmning Assets a Logout
Approve Learning
Available in Catalogue (331) Motin Catalogue (76) Draft (9) Archived (23507 AT 3200]
Reports
Customisable Reports
Type Catalogue Name Number Of Enrolments Created .
‘ In the left hand menu click on ‘Manage
.3 ) Wi A .
Recently Viewed b 360 Degree Feedback Reflection Workshop - 19 Aug Catalogue’. This should be the default
[ .
3729 selection.

Catalogue Manager

@fnr Catalng@

From the Catalogue Manager screen,
click the ‘Search for Catalogue Items’

enter keyword or phrase in the search
m box. Click ‘Search’.

Search Q - Feset Search
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Catalogue Manager

Search for Catalogue Items

cloud @

Catalogues Published Public can
be viewed under ‘Available in

Reset Search Cata!ogue’ Tgb. Catalogugs
Published Private can be viewed
"] under ‘Not in Catalogue’.

Or both can be viewed under the

_—— ‘All’ tab.
Available in Catalogue (0) Mot in Catalogue (1) Draft (1) Archived (2) All (4)
Type Catalogue Name a Mumber Of Enrolments Created
m« TEST-Cloud Learning System workshop manual 2 0 : :
8= test-cloud-learning-system-workshop-manual-2-20141015 \(/:vlifrlm(t%netdr}te Catalogue item you
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Edit Catalogue Item:TEST-Cloud Learning System wo...

From the Catalogue Item page click on
& Edit Leaming Event the ‘Actions’ drop down menu and click

‘Edit Catalogue Item’.

MName* TEST-Cloud Learning System workshop manual 2 Edit Catalogue ltem
Edit in Wizard

Identifier* test-cloud-leamning-system-workshop-manual-2-2014101! _ )
Assign Leaming

Provider (Mot specified) v

Author

Approx Duration (minutes) 30

v Self Enrolment Settings

This section controls whether learmers are allowed to enrol or reguest enrolment at their own initiative. n .
Scroll down to the ‘Self Enrolment
Settings’. Update the details as
Enrolment | Default (Self-enrolment (Free)) v required.
Method
Enrolment | None B Hover over the question mark @ to
Question Set © ' display information on the setting.

Payment Method
SBalert Pavment Methrd
Re-enrolment Never allow re-enrolment (a user can only complete this item once) @
option

® Allow re-enrolment at any time (2]

Allow re-enrolment after a period e

(None)
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¥ Self Enrolment Settings

v Additional Enrolment Settings '
Scroll down to the ‘Additional Enrolment
Notifications Settings’. Update the details as
required.

MNotify manager when learner is enrolling in course
Expiry
* Completion of this item never expires (2]

Completion of this item expires after a period (2]

Access After Completion

® |Jsers can access content of this item forever @

Users can only access content for a period after they complete it

Click ‘Save Catalogue’ Item to save the

Save Catalogue ltem  lge=ll]
_ changes.
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