
Edit enrolment settings 



How to edit enrolment settings Edit enrolment settings  Page 2 

Edit enrolment settings 

From the menu button ‘☰’  select 

‘Manage Learning‘. 

1 

In the left hand menu click on ‘Manage 

Catalogue’.  This should be the default 

selection. 

2 

For Content Administrator 

Last Updated August 2016 (Version 1.2) 

Menu Manage Learning- Manage Catalogue 

Department DCCSDS, DATSIP, DPC, NPSR, EHP 1 

From the Catalogue Manager screen, 

click the ‘Search for Catalogue Items’ 

enter keyword or phrase in the search 

box.  Click ‘Search’. 
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Click on the Catalogue item you 

wish to edit. 

4 4 

Catalogues Published Public can 

be viewed under ‘Available in 

Catalogue’ Tab.  Catalogues 

Published Private can be viewed 

under ‘Not in Catalogue’. 

Or both can be viewed under the 

‘All’ tab. 

TIPS 
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From the Catalogue Item page click on 

the ‘Actions’ drop down menu and click 

‘Edit Catalogue Item’. 

5 

Scroll down to the ‘Self Enrolment 

Settings’.  Update the details as 

required. 

6 

5 

Hover over the question mark         to 

display information on the setting.  

TIPS 
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Scroll down to the ‘Additional Enrolment 

Settings’.  Update the details as 

required. 

7 

Click ‘Save Catalogue’ Item to save the 

changes. 
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